PARENT/GUARDIAN CONFERENCE REPORT
Complete through “Summary of Attendance, Tardy, Etc. sections prior to the conference

	CONFERENCE DATE
	SCHOOL NAME
	NETWORK

	STUDENT NAME
	ID NUMBER
	AGE
	DATE OF BIRTH 
	GRADE

	STUDENT HOME ADDRESS

	PARENT/GUARDIAN NAMES (or “DCFS Guardianship”) 
	PHONE NUMBER


This school year’s attendance as of:

	TOTAL ABSENCES
	EXCUSED 
	UNEXCUSED
	TARDIES
	CUTS
	DATE OF 5-DAY LETTER
	DATE OF 10-DAY LETTER


	SUMMARY OF ATTENDANCE, TARDY, ETC.  ISSUES



	ATTENDANCE IMPROVEMENT PLAN (What will be done, and by whom, to remedy the absence and/or tardy issues?)


* Student’s signature below indicate his/her agreement to comply with the provisions of the above “Attendance Improvement Plan”
	* STUDENT SIGNATURE
	PARENT/GUARDAIN SIGNATURE

	ATTENDANCE CLERK OR  ADMINISTRATOR PRINTED NAME
	ATTENDANCE CLERK OR  ADMINISTRATOR SIGNATURE


File original of this report in the student’s Attendance Folder; Give copy to the parent/guardian
3/20/2013

