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Registration 
Guide

For Students who did not apply in the fall
Or

Who need to sign up for Spring Testing

[Spanish]

Spring 2024

https://docs.google.com/presentation/d/1Bk8I8M8JUty7JWNEv0VdoKkp3ktu47TR/edit#slide=id.p1
https://cps.staging.schoolmint.com/
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Rolling Waitlist & Spring Testing Registration

Rolling Waitlist & Spring Testing Registration is now open for all Elementary and High School 
students who did not participate in the initial round of applications in the fall of 2023. 

High School Rolling 
Waitlist Opens April 1st, 2024

Elementary School 
Rolling Waitlist Opens May 1, 2024

CPS High School Admissions 
Test Registration

Closes:
February 26, 

2024

Selective Enrollment 
Elementary School Testing for
● Academic Centers
● Classical Schools
● Regional Gifted Centers
● Regional Gifted Centers for 

English Learners 

Closes: 
2 weeks before 

test date



High School Applicants

I participated in the initial round of the GoCPS application process and I have previously taken the 
CPS High School Admissions Test (HSAT).

Go to Slide 4

I participated in the initial round of the GoCPS application process in the fall but I need to take the 
CPS High School Admissions Test (HSAT).

Go to Slide 6 

I did NOT participate in the initial round of the GoCPS application process in the fall and I need to 
take the CPS High School Admissions Test (HSAT).

Go to Slide 15

Elementary School Applicants

I participated in the initial round of the GoCPS application process and I have previously taken the 
Selective Enrollment Elementary School Exams in the fall of 2022 or early 2023.

Go to Slide 33

I participated in the initial round of the GoCPS application process but I have NOT previously taken 
the Selective Enrollment Elementary School Exams in the fall of 2022 or early 2023.

Go to Slide 35

I did NOT participate in the initial round of the GoCPS application process in the fall. Go to Slide 44

Follow the directions for the situation that applies to you. 



I submitted an 
application in the fall of 
2023 and I have already 

taken the CPS HSAT.



OFFICE OF ACCESS AND ENROLLMENT

773-553-2060 gocps@cps.edu

Thank You.

You do not need to complete the Registration Form. Please wait until the 
Rolling Waitlist opens and you can add programs directly to your existing 

application. Applicants can only take the CPS HSAT one time.



I submitted an 
application in the fall 
of 2023 but I need to 
take the CPS HSAT.
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Log into the GoCPS Parent Portal
from the GoCPS site!

Click the “Log In” button in the top left corner.

Start at the GoCPS website: go.cps.edu 

Link to GoCPS Parent Portal Here

https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cpstraining.staging.schoolmint.com/login
https://www.cps.edu/GoCPS
http://cps.schoolmint.com


Click the arrow to 
translate the site 
into the following 

languages

Use your username and 
password to log in. If you 

do not know this 
information, please call 

the Office of Access and 
Enrollment at 

773-553-2060 or email 
gocps@cps.edu.

mailto:gocps@cps.edu
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Make sure the school year is set to 2024-2025

Walt Disney

Walt Disney

Mickey Mouse

Click here 
to add the 

Registration 
form to an 

existing 
application

Guardian Dashboard

Walt Disney

2024-2025
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Select the Registration Form

Check to Make 
sure all your 

information is 
correct
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Select the option 
that matches your 

situation

You will then get 
more detailed 

directions below
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Click here to be able 
to schedule the CPS 
HSAT. You will only 

be permitted to take 
the exam if you have 
not previously taken 

the exam. 
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Schedule your exam



OFFICE OF ACCESS AND ENROLLMENT

773-553-2060 gocps@cps.edu

Thank You.

Complete the remaining steps and submit the 
registration form. Your testing session will only be 

locked once your form is submitted.



I did NOT submit an 
application in the fall of 
2023 & I need to register 

for the CPS HSAT.
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Log into the GoCPS Parent Portal
from the GoCPS site!

Click the “Log In” button in the top left corner.

Link to GoCPS Parent Portal Here

Start at the GoCPS website: go.cps.edu 

https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cpstraining.staging.schoolmint.com/login
http://cps.schoolmint.com
https://www.cps.edu/GoCPS


Click the arrow to 
translate the site 
into the following 

languages

Use your username and 
password to log in. If you 

do not know this 
information, please call 

the Office of Access and 
Enrollment at 

773-553-2060 or email 
gocps@cps.edu.

Create a new 
account here

mailto:gocps@cps.edu
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Make sure the school year is set to 2024-2025

Walt Disney

Walt Disney

Click here 
to add a 

student to 
the parent 
account.

Guardian Dashboard

Walt Disney

2024-2025



Required Fields for CPS students. This is 
how we pull in the student’s existing info 

including grades and test scores.

For students who do not have a CPS ID. No 
information will be pulled in. 

If you are a brand new CPS student and your CPS ID is 
not yet being recognized by the system, go ahead and 

select no to move forward in the application.

2024-2025

2024-2025
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Select the Registration Form

Complete the student and 
address information here
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Check to Make 
sure all your 

information is 
correct

Select the option that matches your situation

You will then get more detailed directions 
below
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Navigate through the steps by clicking on “Save 
and Continue” at the end of each step or you 
can click on the step in the menu on the left 

side of the screen.

TIP: You can go to any step you like and in whichever order you like as long as you have 
visited the step before.  It must be on or before the orange circle.

Because this is the first 
time completing the 

application, there is extra 
information you need to 

complete. 



Very important information that a lot 
of families leave off the application. 

Add more 
siblings here.

Sibling & Staff information must be provided in full on the application if the applicant wants to qualify for 
those preferences.

Multiples must have their own applications, 
but this is how they get linked in the queues 

and waitlists.

Multiples, Siblings & Staff Applicants



The information on this step should pull in 
automatically from the guardian account 
info. Make sure that this info is correct as 

this is how OAE will be able to send 
testing info or any reminders or updates. 

Guardian Information



All the questions on this step are required. 

If you select YES to any of the questions indicated, 
you will be taken to a step where you can upload 

IEP/504/Service Plan.

Uploading this information is optional.

CPS student’s information is already with OAE, so 
no need to upload anything.

Non-CPS families should upload if they have the 
materials, otherwise they can share with the 
school/ testing team at the time of testing.
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Navigate to 
the 

Registration 
Step

This selection will also 
enable you to schedule the 
CPS HSAT. You will only be 

permitted to take the exam if 
you have not previously taken 

the exam. 

Select this to get access to 
the Rolling Waitlist when it 

opens
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Schedule your exam

Complete the remaining steps and 
submit the registration form.
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Walt Disney

Walt Disney

After you Submit… See scores and grades

Walt Disney Walt Disney

Walt Disney

Mickey Mouse
Mickey Mouse

99

96

95

Neighborhood School
2

HSAT scores will be 
located here

Shows the student’s tier and 
neighborhood school

2024-2025
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12345678
Neighborhood School
2

Mickey Mouse

92
316
99
329

4.0

Calculating Points from Grades and Test scores

HIGH SCHOOL: HSAT scores will be shown as both 
Percentiles and Standard Scores. Math and 

Reading Percentiles are used for HSAT points 
calculation.

ELEMENTARY SCHOOL: All test scores and 
subscores will be shown in this same area. 

These are the grades that were used in the 
Selections process for this student. GPA is 

automatically calculated based on the 
grades shown below.

Use the scoring rubrics on the GoCPS Website to see 
how scores and grades translate to points for specific 

programs. 

Math Percentile:
Math Standard Score:
Reading Percentile:
Reading Standard Score:
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Walt Disney

Walt Disney

Mickey Mouse

Click here 
to get to the 

Rolling 
Waitlist

Getting to the Rolling Waitlist to add programs to your application

Walt Disney

2024-2025
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Mickey Mouse

Mickey Mouse

Click here to see offers & waitlist 
statuses. This is also where you 
can accept and decline offers.

12345678

1234 E. Magic Kingdom Way, Disney World, FL 56789

Add 
programs 

to your 
application 

through 
the rolling 

waitlist

Families 
submit an 

appeal 
hereApply to Virtual Academy

Remote Learning Program

Apply to the Virtual 
Academy

View SY2024-25 Results



OFFICE OF ACCESS AND ENROLLMENT

773-553-2060 gocps@cps.edu

Thank you.



I submitted an application 
in the fall of 2023 and I 
have already taken the 
Selective Enrollment 

Elementary School Exams.



OFFICE OF ACCESS AND ENROLLMENT

773-553-2060 gocps@cps.edu

Thank You.

You do not need to complete the Registration Form. Please wait until the 
Rolling Waitlist opens and you can add programs directly to your existing 
application. Applicants can only take the Selective Enrollment Elementary 

School exams one time.



I submitted an application 
in the fall of 2023 but I need 

to take one/both of the 
Selective Enrollment 

Elementary School exams.
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Log into the GoCPS Parent Portal
from the GoCPS site!

Click the “Log In” button in the top left corner.

Link to GoCPS Parent Portal Here

Start at the GoCPS website: go.cps.edu 

https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cpstraining.staging.schoolmint.com/login
http://cps.schoolmint.com
https://www.cps.edu/GoCPS


Click the arrow to 
translate the site 
into the following 

languages

Use your username and 
password to log in. If you 

do not know this 
information, please call 

the Office of Access and 
Enrollment at 

773-553-2060 or email 
gocps@cps.edu.

mailto:gocps@cps.edu
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Make sure the school year is set to 2024-2025

Walt Disney

Walt Disney

Mickey Mouse

Click here 
to add the 

Registration 
form to an 

existing 
application

Guardian Dashboard

Walt Disney

2024-2025
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Select the Registration Form

Check to Make 
sure all your 

information is 
correct
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Select the option 
that matches your 

situation

You will then get 
more detailed 

directions below
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Navigate to 
the 

Registration 
Step Choose the Selective 

Enrollment Exam that you 
would like to take. 
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Schedule the exams you had previously selected



OFFICE OF ACCESS AND ENROLLMENT

773-553-2060 gocps@cps.edu

Thank You.

Complete the remaining steps and submit 
the registration form.



I did NOT submit an 
application in the 

fall of 2023.
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Log into the GoCPS Parent Portal
from the GoCPS site!

Click the “Log In” button in the top left corner.

Link to GoCPS Parent Portal Here

Start at the GoCPS website: go.cps.edu 

https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cps.staging.schoolmint.com/
https://cpstraining.staging.schoolmint.com/login
http://cps.schoolmint.com
https://www.cps.edu/GoCPS


Click the arrow to 
translate the site 
into the following 

languages

Use your username and 
password to log in. If you 

do not know this 
information, please call 

the Office of Access and 
Enrollment at 

773-553-2060 or email 
gocps@cps.edu.

Create a new 
account here

mailto:gocps@cps.edu
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Make sure the school year is set to 2024-2025

Walt Disney

Walt Disney

Click here 
to add a 

student to 
the parent 
account.

Guardian Dashboard

Walt Disney

2024-2025



Required Fields for CPS students. This is 
how we pull in the student’s existing info 

including grades and test scores.

For students who do not have a CPS ID. No 
information will be pulled in. 

If you are a brand new CPS student and your CPS ID is 
not yet being recognized by the system, go ahead and 

select no to move forward in the application.

2024-2025

2024-2025
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Select the Registration Form

Complete the student and 
address information here
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Check to Make 
sure all your 

information is 
correct

Select the option that matches your situation

You will then get more detailed directions 
below
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Navigate through the steps by clicking on “Save 
and Continue” at the end of each step or you 
can click on the step in the menu on the left 

side of the screen.

TIP: You can go to any step you like and in whichever order you like as long as you have 
visited the step before.  It must be on or before the orange circle.

Because this is the first 
time completing the 

application, there is extra 
information you need to 

complete. 



Very important information that a lot 
of families leave off the application. 

Add more 
siblings here.

Sibling & Staff information must be provided in full on the application if the applicant wants to qualify for 
those preferences.

Multiples must have their own applications, 
but this is how they get linked in the queues 

and waitlists.

Multiples, Siblings & Staff Applicants



The information on this step should pull in 
automatically from the guardian account 
info. Make sure that this info is correct as 

this is how OAE will be able to send 
testing info or any reminders or updates. 

Guardian Information



All the questions on this step are required. 

If you select YES to any of the questions indicated, 
you will be taken to a step where you can upload 

IEP/504/Service Plan.

Uploading this information is optional.

CPS student’s information is already with OAE, so 
no need to upload anything.

Non-CPS families should upload if they have the 
materials, otherwise they can share with the 
school/ testing team at the time of testing.
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Navigate to 
the 

Registration 
Step

Choose the Selective 
Enrollment Exam that you 

would like to take if you are 
planning on applying to any 

of the following:

● Academic Centers
● Classical Schools
● Regional Gifted Centers
● Regional Gifted Centers 

for English Learners 

Select this to get access to 
the Rolling Waitlist
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Schedule the exams if you selected any in the previous step



57

Walt Disney

Walt Disney

After you Submit… See test scores and grades (if applicable)

Walt Disney Walt Disney

Walt Disney

Mickey Mouse
Mickey Mouse

99

96

95

Neighborhood School
2

Selective Enrollment 
Exam scores and 

grades will be located 
here

Shows the student’s tier and 
neighborhood school

Use the scoring rubrics on the 
GoCPS Website to see how 
scores and grades translate 

to points for specific 
programs. 

Link to Scoring Rubrics

2024-2025

https://www.cps.edu/gocps/elementary-school/es-resources/#Scoring-Rubrics
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Walt Disney

Walt Disney

Mickey Mouse

Click here 
to get to the 

Rolling 
Waitlist

Getting to the Rolling Waitlist to add programs to your application

Walt Disney

2024-2025
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Mickey Mouse

Mickey Mouse

Click here to see offers & waitlist 
statuses. This is also where you 
can accept and decline offers.

12345678

1234 E. Magic Kingdom Way, Disney World, FL 56789

Add 
programs 

to your 
application 

through 
the rolling 

waitlist

Families 
submit an 

appeal 
hereApply to Virtual Academy

Remote Learning Program

Apply to the Virtual 
Academy

View SY2024-25 Results



OFFICE OF ACCESS AND ENROLLMENT

773-553-2060 gocps@cps.edu

Thank you.


